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ITono:xxenue o OMOJINOTEKE

1. O0mue moJioKeHust

1.1. Hacrosiiee NOJIOKEHHUE PErNIAMEHTUPYET JIEATEeNbHOCTh OMOIMOTEKU
MyHHUIIMTTAIIBHOTO 0011e00pa30BaTEIILHOrO YUPEKACHUSA «Cpennsis
obmeoopazoBarenbHas 1mkona Ne 54 umenu M.A.EBteeBa» (mamee — MOVY «COIII
Ne54 umenu U.A.EBteeBay).
1.2. Tlomokenwe pa3paboTaHo B COOTBETCTBHH C DenepalbHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «OO6 oOpa3oBanuu B Poccuiickoit Deneparuny,
Pacnopsbkenuem IlpaBurensctBa P® ot 13 wMapra 2021 1. Ne608-p  «OO6
yrBepkaeHun Crtpareruu pa3Butus OubOnuoreyHoro aena B PD Ha nepuoxa 1o
2030»,mpukazom Munduna Poccun ot 30.03.2015 Ne 521 «O0 yTBep)aeHun Gopm
NEPBUYHBIX  YYETHBIX JIOKYMEHTOB M  PETHCTPOB  OyXrajaTepcKoro y4era,
NPUMEHSIEMBIX OpraHaMU TOCYJIapCTBEHHOM BJIACTH (TOCYIapCTBEHHBIMU OpPTaHAMH),


mailto:mou54@yandex.ru

opraHaMd MECTHOTO CaMOYIIpaBJICHHS, OPraHaMH YIMPaBICHUS TOCYJapCTBEHHBIMU
BHEOIO[KETHBIMU donnamu, roCcyJ1apCTBEHHBIMU (MyHULIMITATIbHBIMHU )
YUPSKACHUSIMH, M METOIUYECKUX YKa3aHWUH 10 WX TMPUMEHCHHIO», IMPUKA30M
MusnkynbpTypbl Poccun ot 08.10.2012 1. Ne 1077 «O6 ytBepxkaennn [lopsinka ydera
JOKYMEHTOB, BXOJSIIUX B cocTaB OuOiIMoTeuHoro ¢oHaa» (C HU3MEHEHUSMU WU
JIOTIOJIHEHUSAMH ), TUCbMOM MmuHOOpa3zoBanus Poccuu ot 23.03.2004 Ne 14-51-70/13
«O TIpumepHOM TOJIOKEHUH O OMOTUOTEKE 00111e00Pa30BATEIIBHOTO YIPEKICHUS»
1.3. bubnuoteka sBisieTcss CTpyKTypHbIM mnoapazaenenuem MOY «COII Ne 54
umenun HM.A.EBreeBay, ydacTByolMM B 00pa3oBaTeIbHOM IMpOIECCE B LEIIX
obecrieyeHus1 MpaBa Y4YaCTHHUKOB O0Opa30BaTEIbHBIX OTHOIICHHM Ha OecIiaTHOe
M0JIb30BaHUE OMOIMOTEYHO-UH(DOPMAIIMOHHBIMHU PECYPCAMH.

1.4. Topsanok Mmonb30BaHUS UCTOYHUKAMHU MHGOPMAIIMH, TTEPEYEeHb OCHOBHBIX
YCJIYT U YCJIOBHSI UX MPEAOCTABJICHUSI ONPENEISIOTCS HACTOSIIUM IOJOKEHUEM O
oubmoTeke, yrBepxkaeHHbIM JaupekTopoM MOV «COIIINe54 umenu U.A.EBTeeBay.

1.5. Opranuzanusi 00CTyKMBaHUSI YYaCTHUKOB 00pa30BATENIbHBIX OTHOILIEHUMN
NPOU3BOJUTCS B COOTBETCTBHM C TpaBWJIaMH TEXHUKH OE€30MAaCHOCTH U
IPOTHUBOIOKAPHBIMHU, CAHUTAPHO-TUTUEHUYECKUMH TPEOOBAHUSIMU.

2. Hean, 3apa4yu, yHKIMHA OMOJINOTEKHU
2.1. OcHoBHbiMH 1enssMd U 3agadamu Oubmmoreku MOY «COII Ne54»
SABJISTFOTCSL:
o0ecrieueHne Y4aCTHUKOB 00pa30BaTEIbHBIX OTHOLIEHMM JOCTYNOM K
uH(poOpMalK, 3HAHUAM, MAESIM, KYJbTYpPHbIM  LEHHOCTSIM  IOCPEICTBOM
UCIIOIB30BaHUs  OMOIMOTEYHO-MH(GOPMAIIMOHHBIX  pecypcoB  MOY  «COIII
Ne54 nmenn U.A.EBreeBa» Ha pa3iUyHBIX HOCUTENAX: OyMaKHOM (KHMKHBIN (poHA,
GoHI TEepUOIMYECKUX W3JaHUi); MarHUTHOM ((GOHA ayaAuo- M BHJIEOKACCET);
mugppoBoMm (CD-auckn); KOMMYHUKAaTUBHOM (KOMIIBIOTEPHBIE CETHM) W HHBIX
HOCHUTEJIAX;
NPUBJICUCHUE  YyYallMXCd K  CHCTEMAaTHMYECKOMY  YTEHUIO  y4eOHOM,
XYyJI0’KECTBEHHOM, HAYYHO-TIONYJISIPHOW JINTEPATYPHI;
OpraHM3alysl YTeHHS B LEISIX YCHEIIHOTO M3Y4YEHHUS YYallUMHCS Yy4eOHBIX
IPEIMETOB, JIYUILEro yCBOEHUs 00111e00pa30BaTeIbHbIX IPOTrpamm;
COJICHCTBHE pA3BUTHIO I[IO3HABATENIbHBIX HHTEPECOB M  CHOCOOHOCTEU
yUaImxcs;
oOydeHne ocHOBaM OMOIMOTEYHO-0MOInOTrpaduuecKoi rpaMOTHOCTH;
COJICHCTBUE TENAaroTMYeCKUM paOOTHHKAM B MOJ00pE HAayYHO-METOAMYECKOU
AUTEPaTyphl, THPOPMUPOBAHUE O HOBBIX MOCTYIJICHUSIX B OMOTUOTEUHBINH (HOHT;
COBEpIICHCTBOBAHUE IMIPEJIOCTABIsAEMbIX OHOMMOTEKONM YCIyr Ha OCHOBE
BHEJPEHUS] HOBBIX  HMH(POPMAIMOHHBIX  TEXHOJOTMH U  KOMIIbIOTEpPHU3ALUU
OMOIMOTEeYHO-MH(POPMALIMOHHBIX ~ IPOLECCOB,  (popmupoBaHue  KOM(OPTHOU
OMOIMOTEYHOM CpeIbl.
2.2. bubnanoreka BBINIOIHAET CAEAYIOUINE PYHKINN:
2.2.1. ®opmupyer QoHa OubIMOTEUHO-UH(POPMAMOHHBIX pecypcoB MOY
«COI Ne54 nmenn U. A .EBteeBay:
KOMIUIEKTYET  yHUBEpCalbHbIH  (OHA  y4eOHBIMHM,  XYyJI0’KECTBEHHBIMH,



HAyYHBIMH,  CIPABOYHBIMHM,  TEJATOTHYECKUMU W HAYYHO-TIOMYJSPHBIMH
JOKYMEHTaMH Ha TPAIUIIMOHHBIX U HETPAIUIIMOHHBIX HOCUTESX HH(OPMAIINH;
nonojHser (oHA HHPOPMAUMOHHBIMH pecypcamu ceth MHTepHer, 0azamu u
OaHKaMU JaHHBIX APYTHX OpraHU3AIIH;
akKymMyJupyeT GoHJ JTOKyMEeHTOB, co3aaBaeMbix B MOVY «COI Ne54 umenu
N.A. EBreeBay (myOnukanuii u paboT meagaroroB oOpa3oBaTeIbHON OpraHU3AINM,
JTY4IINX HAYYHBIX paboT U pedepaToB yUyaniuxcs u ap.);
OCYIIECTBIISIET pa3MeIlleHHEe, OPTaHU3AIUI0 U COXPAHHOCTh JIOKYMEHTOB.
2.2.2. Coznaet UHPOPMAIMOHHYIO MPOAYKIIHIO:

OCYIIECTBISIET AHATTUTHKO-CUHTETHUECKYIO MTepepaboTKy HH(POpMAINH;

OpraHu3yeT W BENET CIPaBOYHO-OMONMOTpaduUecKuil ammapar: KaTajoru
(anipaBUTHBINA, CUCTEMATUYECKHIT ), KAPTOTEKHU (CUCTEMATUYECKYIO KapTOTEKY CTaTeH,
TEMaTUYECKUE KapTOTEKH), AIEKTPOHHBIN Kartajor, 6a3bl JaHHbIXx MOY «COIIl Ne 54
nmeHu 1. A.EBTeeBay;

pa3pabaTbiBaeT pPeKOMEHaTeNbHble OuOIMorpaduyeckue Mmocoous (CIUCKH,
0030pbl, yKa3aTeNu U T.I1.).

2.2.3. OcymectBisier auddepeHmpoBaHHoe OUOIMOTEUHO-MHGOPMAIIIOHHOE
00CTy>KMBaHHE YUYaIIHXCS:

npeaocTaBsieT MHPOPMAIIMOHHBIE PECYPCHI HA PA3TUYHBIX HOCUTEISX;

opraHu3yeT o0ydeHre HaBbIKaM HE3aBUCUMOTO OMOIMOTEYHOTO MOJIH30BATEIS
U ToTpeOuTest nHdOopMaIu, CONCUCTBYET HHTETPAIlMU KOMILIEKCA 3HAHUM, YMEHUN
Y HaBBIKOB PabOThI ¢ KHUTOM U MHGOpMaIIUeil;

OKa3bIBaeT MHPOPMAIIMOHHYIO MOAAEPKKY B PEIICHUH 3a]a4, BOZHUKAIOIINX B
nporecce yueOHol, caMooOpa30BaTeIbHON U JJOCYTOBOM JACATEILHOCTH YUAIIUXCS;

OpraHu3yeT MacCOBbIE MEPOIPUSATHS, OPUECHTUPOBAHHBIE HA pa3BUTUE OOILIEH
Y YUTATEeNbCKON KyJIbTYphl TUYHOCTH;

COJICHCTBYET MeJarornuecKuM pabOTHUKAM B OpraHU3aI[Mi 00pa30BaTEIbHOTO
npoliecca 1 Aocyra ydamuxcs (nmpocmMotp BuseopuabMoB, CD-A1CKOB, Tpe3eHTalluN
K OTACIBHBIM TeMaM pab04HX MPOrpaMM y4EOHBIX TPEAMETOB U JIp.).

2.2.4. OcymectBiser quddepeHInpoBaHHOE OMOTNOTEYHO-UH(DOPMAILIMOHHOE
00CTy’>KMBaHHE MEeIarorTHYeCKUX PaOOTHUKOB:

BBISIBIISICT HMH(OpPMAIMOHHBIE TIOTPEOHOCTH U YJIOBJIETBOPSET 3aIpOCHI,
CBSI3aHHBIE C 00yYEeHHEM, BOCIIUTAHUEM yUaIHXCS;

BBISIBIISIET WMH(OPMAlMOHHBIE MOTPEOHOCTH M YJIOBIETBOPSET 3alpochl B
00J1aCTH MeIarornyeCKuX NHHOBAIIMN U HOBBIX TEXHOJIOTHUK;

cojieicTByeT mnpodecCuoHaIbHON KOMIIETCHIIMM TI€JaroroB, TMOBBIIMICHUIO
KBaMU(UKALMU, TPOBEACHUIO aTTECTAIINH;

OCYUIECTBIISIET TeKyIilee nHGOpMUpOBaHUE (HU WHMOPMAIIH, 0030pbl HOBBIX
NOCTYIUICHUH U MyOJIMKauii);

CIIOCOOCTBYET MPOBEJACHUIO 3aHATUN MO (POPMUPOBAHUIO MH(DOPMALMOHHOU
KyJIbTYPBl YYAIIUXCS; SBISETCA 0a30i NJIsl MPOBEJACHUS MPAKTUYECKUX 3aHSATUH TIO
pabore ¢ HH(HOPMAIIMOHHBIMU PECYPCAMMU.

2.2.5. OcymectBusieT auddepeHuupoBaHHOE OUOIMOTEUHO-UH(POPMALIMIOHHOE
oOcCTy>)KMBaHHE POAUTENEH (3aKOHHBIX MPEICTABUTENCH) yUalUXCA:

yIOBIETBOPSIET 3alpochl MoJb30Bareed u  MHPOPMHUPYET O HOBBIX



MOCTYIUICHUSIX B OMOIMOTEKY;

KOHCYJIbTUPYET 10 BOIPOCaM OPraHU3allMi CEMEHMHOTO YTEHHUS, 3HAKOMUT C
uH(pOopMaIMeil 10 BOCIUTAHUIO ETEH;

KOHCYJIbTUPYET 10 BOMPOCaM Y4€OHBIX U3AAHUM JIJIST yUaAITXCS.

3. Opranusanus AesiTeJJbHOCTH O0UOJIHOTEKH

3.1. OOmee pyKOBOACTBO JEATEIBHOCTHIO OHOJUOTEKH OCYIIECTBISET
mupexkrop MOY «COII No54 umenu U.A.EBTeeBay.

3.2. PykoBOJCTBO OMOIMOTEKON OCYIIECTBISET 3aBEAYIOMMK OMOIMOTEKOM,
KOTOPBIM Ha3HadaeTcsi Ha JOJHKHOCTh aupektopom MOY «COII Ne54 umenn
N.A.EBTeeBay.

3.3. 3aBenyromuii OMOIMOTEKOM HECET OTBETCTBEHHOCTh B MpeJenax CBOCH
KOMIIETEHIIMM 32 OpraHu3alyi0 W Ppe3yJbTaThl JEATEIbHOCTH OMOIUOTEKU B
COOTBETCTBUU C PYHKIIMOHATIBHBIMU O0S3aHHOCTSMH.

3.4. 3aBenyromuii OMONMMOTEKON pa3padaThIBACT U MPEACTABISIET AUPEKTOPY
MOY «COIII Ne54 umenn 1.A.EBTeeBa» Ha yTBEPXKACHUE CICAYIOIINE IOKYMEHTHI:

MOJIOXKEHHE O OMOIMOTEKe, TpaBUiia MOJIb30BaHUs OUOIUOTEKOM;

MJIAHOBO-OTYETHYIO TIOKYMEHTAIIUIO;

TEXHOJOTUYECKYIO TOKYMEHTAITHIO.

3.5. bubnuoreyHo-uHpopmManMoHHOE OOCIyKMBAaHUE OCYIIECTBISIETCS B
COOTBETCTBUHM C IIpOrpaMMamu U miiaHamu padbotel oudnnorexku MOY «COII  Ne 54
uMenn . A.EBTeeBay Ha OCHOBE OMOIMOTEYHO-UH(DOPMAIIMOHHBIX PECYPCOB.

3.6. bubnnoreka obecrieunBaeTCs:

KOMIUJIEKTOBaHUEM OMOIMOTEYHO-UH(POPMALITUOHHBIX PECYPCOB;

HEOOXOIMMBIMU  CITY’)KEOHBIMH ¥ MPOU3BOJICTBEHHBIMU TOMEIICHUSIMH B
COOTBETCTBHUM CO CTPYKTypoll OHOIMOTEKM U HOpMAaTMBaMHM 10 TEXHUKE
0€30MacCHOCTU OIKCIUTyaTallid KOMITBIOTEPOB U B COOTBETCTBHUU C IOJOXKCHUSIMHU
CaHUTAPHBIX MPABWI U HOPMATUBOB, 00CCTICUMBAIONITUMHU COXPAHHOCTh KHUT;

KOMITBIOTEPOM C BBIX0JIOM B MHTEpHET M KONMHMPOBATHHO-MHOXHUTEIHHON
TEXHUKON ¥ HEOOXOIUMBIMHU TIPOTPAMMHBIMH ITPOTYKTAMH.

3.7. OTBETCTBEHHOCTh 3a CHCTEMATHYHOCTh M Ka4ECTBO KOMILJICKTOBAHUS
OCHOBHOTO (poHJ1a OMOINOTEKH, KOMIUIEKTOBaHUE yu4eOHOTO ()OH/Ia B COOTBETCTBUH C
denepanbHBIMU NIEPEUHIMHU YUEOHUKOB M yUeOHO-METOUYECKUX M3/IaHUMN, CO3/IaHue
HEOOXOJUMBIX YCIIOBHM JUIsl JIEATEIbHOCTH OHOMMOTEKH HeceT aupekrop MOY
«COII No54» B COOTBETCTBUH C YCTaBOM 00pa30BaTEIbHON OpraHU3AIIHH.

3.8. Pexxum paboThl OMOIMOTEKHM OMpeesaeTcsl 3aBeAYIOINIMM OMOIMOTEKON B
COOTBETCTBHM C NpaBuiamMu BHyTpeHHero pacnopsaka MOY «COII Ne54 mmenu
N.A.EBreeBa» u yrBepxknaerca gupekropoM MOY  «COII  Ne54  umenu
N.A.EBteeBay. [Ipu onpenenennu pexxuma paboThl OUOIHMOTEKH MTPeayCMaTpUBACTCS
BbIJICJICHUE:

JBYX  4YacoB  pabo4yero  BpEeMEHUM  €KEIHEBHO Ha  BBHINIOJHEHUE
BHYTpUOUOIMOTEUHOUN pabOTHI;

OJIHOTO pa3za B MeECSll — CAHUTAPHOrO JHS, B KOTOPBIM OOCIYyXKHBaHUE
M0JIb30BaTENIeH HE MPOU3BOIUTCS;

HE MEHEE OJTHOTO pa3a B MECAIL] — METOJIMYECKOTO JHS.

4. Yyer nocTyiieHus 4 BbIOBITHA JOKYMEHTOB OM0JIHOTEYHOr0 (poHa



4.1. CmemeHus O BKJIOYAaeMBIX B OHOJMOTEYHBIH (OHJ HOKYMEHTaX
(buKCUpYIOTCS B )KypHaJie CyMMapHOro y4yeTta OubnuoreqyHoro GoHaa.

4.2. CyMMapHbIil y4Ye€T TOCTYIUICHHUS JJIEKTPOHHBIX CETEBBIX JIOKAIbHBIX
JIOKYMEHTOB BEJICTCS B DJIEKTPOHHOM PEECTPE.

4.3. JIOKYMEHTbI, MOJTrOTOBJICHHBIE K MpUEeMy B OUOIMOTEYHBIM QOH],
MIOJIBEpPTraloTCs MMEPBUYHON 00pabOTKe U WHINBHIYAIPHOMY yUETY.

4.4. lnnuBUIyaTbHBIA yYET TOKYMEHTOB OCYIIECTBIISCTCS MTyTeM MPUCBOCHUS
KOKJIOMY DSK3EMIUISIPY [TOKYMEHTa PETrUCTPAllMOHHOTO HOMEpa, HWHOTro 3Haka B
KauyeCcTBE PETHCTPAllMOHHOTO HOMEpa (CHCTEMHOTO0 HOMeEpa KOMITbIOTEPHOU
IPOrpaMMBbl, MTPUX-KOJAa W Apyrux). WHIUBUAyanbHBIA HOMEp 3aKperuisieTcs 3a
JOKYMEHTOM Ha BCE BpeMsS €ro HaxoxjJaeHus B (GoHIe OHOIHOTEKH.
Perucrpaimonnsie HoMepa UCKIIOYEHHBIX U3 (POHAA JOKYMEHTOB HE NMPUCBAUBAIOTCSA
BHOBB ITPUHSTHIM JIOKYMEHTaM.

4.5. PeructpanMoHHbIE HOMEpa TMPOCTABISIOTCA HEMOCPEICTBEHHO Ha
JOKYMEHTaX M OTPa)XaloTCsd B PErucTpe WHAMBUAYAJIBHOTO Yy4eTa JOKYMEHTOB,
OPUHATOM B OMOIHOTEKE.

4.6. B peructp BOUCHIBAIOTCA JAaHHBIC O KaXKIOM JOKyMEHTE: JlaTa 3alliCH B
pErucTpe, PErUCTPAIMOHHBIA HOMEp, KpaTkoe Oubiauorpaduyeckoe OINHUCaHHe
JTOKyMeHTa (aBTOp, 3arjaBue, TOM, YacTh, BBIITYCK, MECTO W TOJ H3JaHHS), IICHA
JIOKYMEHTA.

4.7. MHWHauBUAyalbHBIM y4eT NEPUOAUMYECKHUX  M3JIaHUN  BEJETCS B
PErUCTPALIMOHHON KapTOTEKEe NEPUOJUYECKUX W3AAHUHM, NpeaHa3HAYEeHHOW JyIs
ydeTa KaKJI0TO Ha3BaHUS M KaXJ0r0 dK3eMILIspa.

4.8. lokymMeHTHI, BKJIIOUaeMble B GoH1 OubInoTeku, MapkupyroTcs. [Ipu sTtom
MOTYT OBITb HCIOJb30BAaHbl INTEMIENH, KHIKHBbIE 3HAKH, WHIUBUyaJIbHbBIC
IITPUXOBBIC KOJIBI, IPYTHE BUIBI MAPKUPOBKH.

4.9. Ha noxymeHTax, SBISIOIIUXCS MPUIOKEHUEM K OCHOBHOMY HOCHUTEIIO U
€ro HEOThEMJIEMOH YacThlO, IPOCTABIISIOTCS T€ K€ PEKBU3UTHI, UTO U HA OCHOBHOM
JOKYMEHTE.

4.10. Ha npuHATBIX NEPBUYHBIX YYETHBIX JOKYMEHTaxX ITPOU3BOJUTCS 3aIHCh,
MOJITBEPIKAAFOIIAS, YTO MOCTYIMHUBIINE JTOKYMEHTHI MPUHATH B OMOIMOTEUHBIN (POHT
KaKk B OOBEKT 0C000 IIEHHOTO JBMKMMOI'O HMMYIIECTBA WJIM KaK B OOBEKT HMHOTO
JTBUKUMOTO UMYIIIECTBA.

4.11. TIlepBuuHble  y4YeTHBIE JIOKYMEHTHI, TMOATBEpXKatomue  (HaxT
MOCTYIUICHHS, TIEPEIalOTCsl B OyXTalTepUIO JJIsi BKIIOYEHUS B Y4eT OMOIMOTEYHOTO
dbonpa.

4.12. lokyMeHTHI BBIOBIBAIOT U3 OMOIMOTEUHOTO (DOH/IA B CBSI3U C (PUBUUECKOM
yTpaToil WM YaCTUYHOM JMOO TMOJHOM yTpaToil MOTPEeOUTEIHCKUX CBOWCTB.
BriObIBarorue  TOKYMEHTBI ~ UCKIIOYAIOTCS U3 OuOnmotreyHoro  (GoHga
CITUCBHIBAIOTCA.

4.13. BoiObITHE TOKYMEHTOB U3 OuOIHMoTeuHOro hoHma oPopMIIsIETCS aKTOM O
CIIMCAaHUHU HCKIIIOYEHHBIX O00BEeKTOB OuoOmmoreunoro ¢ouga mno ¢opme 0504144
(mamee — aKT O CHHCaHUM), YTBEpXkKACHHOW mnpukazoM MunHpuna Poccum ot
30.03.2015 Ne 52m.

4.14. K akty O cnHMcaHWM MpUaraeTcsi CIUCOK Ha HUCKIIOYeHHE OOBEKTOB



oubnmuoreunoro ¢QoHga (majsee — COHCOK), KOTOPHIA BKIIOYAET CJIEAYIOIINE
CBEJICHHS: PETHCTPAI[MOHHBI HOMEp W IHU(p XpaHCHHUS IOKYMEHTa, KpaTKOe
oubnuorpaduyeckoe omnuvcaHue, LEHy AOKyMEHTa, 3a()MKCUPOBAHHYIO B PErucTpe
UHIMBUIyaJIbHOTO y4YeTa JOKYMEHTOB, KO3((UIMEHT MNEPEeoLEHKH, LEHY Mocie
NEPEOLIEHKU U OOIIYI0 CTOUMOCTh UCKITIOYAEMbIX JOKYMEHTOB.

4.15. JIns meyaTHBIX JOKYMEHTOB BPEMEHHOTO XpPaHEHHS JAOMyCKaeTcs 3aMeHa
CIUCKA KHIKHBIMH (pOopMyTsipamu.

4.16. Jly1st ToOKyMeHTOB, 00pab0TaHHBIX TPYHITOBBIM (YIIPOIIEHHBIM) CIIOCOO0M,
BMECTO CIIMCKA JAeTCsl MEepeueHb PETHCTPAMOHHBIX HOMEPOB, BHUJ HMCKIIIOUAEMBIX
W3JaHUN, UX KOJIHUYECTBO.

4.17. K aKkTy O CHOHCaHMM MO TPUYUHE yTPaThl M CHUCKY MPUIATaAIOTCS
JOKYMEHTBI, TIOJITBEPKAAIOIINE YyTpaTy (MOSICHUTENbHAS 3alKCKa, B CIy4ae Kpaku
WIA XUIICHUS — TPOTOKOJI, aKT, 3aKII0YCHHE YIOJIHOMOYEHHBIX OpPraHOB, MpHU
BO3MEIICHUH yiepOa — (GMHAHCOBBIN JOKYMEHT O BO3MEIICHUH yIIepoa).

4.18. Tlocne 3aBepuieHUsT MEPONPUATHUN, MPEAYCMOTPEHHBIX AaKTOM O
CIMCAHWH, TEPBBIM JK3EMIUSIp aKTa O CIHUCAHWU CO CIHCKOM H JIOKYMEHTOM,
NOJATBEPKIAIOIIMM BBIOBITHE, TEepeAaeTcss B OyXraiaTepuio, BTOPOM SK3EMILIAP
octaercs B OMOIHOTEKE.

5. IlpoBepka HATUYHUA TOKYMEHTOB 0M01M0Te4HOr0 GoHAa

5.1. IlpoBepka Hanuuusg JOKYMEHTOB OubmuoTeuHoro ¢oHga (mamsee —
poBepKa (oHJ1a) TPOU3BOJAUTCS B 00S3aTEIBHOM MOPSIIKE:

IIPY BBISIBICHUH (PAKTOB XUILEHHUS, 3JI0YIOTPEOJICHUS WM TTOPYU JOKYMEHTOB;

B Cllyyae CTUXMHHOTO O€ICTBUA, MOXapa WM JPYrMX Ype3BbIYANMHBIX
CUTYaIllii, BBI3BAHHBIX IKCTPEMATBLHBIMH YCIOBUSIMU;

IIPY peopraHu3aliyi WK JUKBUIAIUNA OUOINOTEKH.

5.2. Ilpm BbISBACHHMH B Tpollecce TPOBEPKH (OHIA OTCYTCTBYIOIIUX
JOKYMEHTOB W HEBO3MOXXHOCTH YCTAHOBJICHUS BHHOBHBIX JIMII YOBITKA TIO
HEJ0CTayaM CIUCHIBAIOTCA B COOTBETCTBUU C JICHCTBYIOIIUM 3aKOHOATEIILCTBOM.

6. le10onmpou3BOACTBO

6.1. Opranuzanus paboThl ¢ JOKyMEHTaMU MO y4eTy OuOmmoTedHoro Qouma
OCYILIECTBIISIETCS 1O IPaBUIaM BEACHHUS JIEIONPOU3BOICTBA.

6.2. B OubnunoTeke BeAyTCs U XPaHSITCS:

pETUCTPBl  MHAWBUAYadTbHOTO W  CyMMapHOro  ydeTa  JOKYMEHTOB
oubmuoreunoro (oumaa:

pPEruCTpallMOHHBIE KHUTH;

WHBCHTAPHBIC KHUTH,

KHUTH CYMMapHOTO y4eTa;

YYETHBIN KaTaJIorT;

’KypHAJI BbIIa4M 3JICKTPOHHBIX HOCHUTEJICH;

aKThl O CIMCAHUM UCKIIFOUEHHBIX 00bEKTOB OMOIMOTEUHOr0 (POHA;

yYeTHbIE JOKYMEHTBI, MOATBEPXKAAIOIINE TMOCTYIUIEHHE JOKYMEHTOB B
OubuoTeuHbIt (OoH (HAKIIaIHbIE, aKThl O TIPUEME, aKThl CIAYU-TIPUEMKH );

aKThl O pe3ylbTaTax MPOBEJACHHS TMPOBEPKH HAIMYUS JOKYMEHTOB
o6ubmuoreunoro GoHma.

[OKYMEHT NMOAMWUCAH 3EKTPOHHOM MNOANMUCHIO
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